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MEMO: REMINDER FOR DRESS CODE POLICY

Dear All,

We have noticed that majority of the employees, especially front desk have not been following
the dress code or not wearing the uniform provided to them. We would like to emphasize that
uniforms is a source of establishing an immediate identification between employees and others,

Hence, this memo is to raise the concern to all branch managers/supervisors to make sure that
all employees should wear their uniform (if provided) or follow the dress code policy without
any exception.

For employees who may not have the uniform available or would require a new one, we
therefore request branch managers/supervisors to identify the individual(s) and the uniform
should be provided according to the company dress code policy.

Let’s make ourselves presentable and professionals. Your kind and valuable support will help
us to present our company in a better way within the healthcare industries.

Sincerely,

Sallam Naji
Admin. Manager
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